CITY OF SILVER BAY

POSITION DESCRIPTION

STREET SUPERINTENDENT

Primary Function:  To serve as a working supervisor and to administer, supervise, perform and direct activities of the street department to maintain streets, roads, sidewalks, recreation areas, airport, cemetery, and maintenance of building and equipment.  To cooperate with and assist other departments as necessary and required.  Obtain proper permits, review and recommend approval of Right-of-Way, Driveway approaches, Stormwater Runoff, Hazardous Waste, and other permits as necessary.  Manages and Maintains City Fleet. Performs the duties outlined or set forth in the City Code or as assigned by the Administrator and/or City Council.

Tools and Equipment:  Trucks, tractor, grader, loader, backhoe, snowblower, snowplow, sander, sweeper, mowers, chainsaw, grinders, auger, trencher, lubricating equipment, burning and welding equipment, hand and power tools, picks, shovels, pressure washer, hammer, ropes, chain, air compressor, jackhammer, spray gun, painting equipment, sand blaster, sidewalk forms, level, etc.

Materials:  Snow, sand, gravel, blacktop, concrete, metals, sludge, lubricants, chemicals, solvents, fuel, paint, replacement parts, miscellaneous reports and forms.
Source of Supervision:  City Administrator

Supervision Exercised:  Equipment Operators, Mechanic/Equipment Operators, Part-time employees

Working Procedure

1. Supervises and evaluates subordinates and participates in actions such as interviewing, hiring, training, assigning and prioritizing work, scheduling staff and approving time off, and rewarding and disciplining as necessary. Prepares and verifies payrolls.
2. Plans, directs, coordinates, supervises, and performs maintenance and repairs of streets, storm sewers, roads, sidewalks, recreation areas, airport, cemetery, and maintenance of buildings and equipment.  Plans method and sequence of operations, schedules work and manpower.  Performs operating duties with equipment.

3. Supervises and performs installation and maintenance of culverts, ditches, and drains, and assists in installing and maintaining water lines, sewer lines, hydrants and manholes.

4. Directs and performs snow removal from streets, roads, parking lots, airport, and sidewalks.

5. Supervises, performs, and directs maintenance of city buildings and equipment such as minor repair of roofs, gutters, doors, windows, etc.

6. Directs cutting of grass in municipal areas (i.e., boulevards, airport).
7. Receives and investigates complaints concerning the operation of the Department and repairs as a result of complaints or requests for services.

8. Assists in the preparation and presentation of department budget, capital planning programs, projections, and requirements. 
9. Monitors Department budget for compliance throughout the year.

10. Supervises opening and closing of graves.  Maintains maps of cemetery lots showing ownership and person buried.  Locates graves.
11. Develops and maintains a preventative maintenance and inspection program for the operation, maintenance, repair, and replacement of all city vehicles and equipment.  Performs repairs as required. Cuts and performs minor welding as required.  Fabricates occasionally.

12. Obtain proper permits prior to project start date.

13. Review and recommend approval of applications for Right-of-Way work, Driveway approaches, Stormwater Runoff, Hazardous Waste, and other permits as necessary.  

14. Maintains records such as time cards, street maintenance, equipment service records, safety/OSHA, and other city records and information as necessary.
15. Instructs employees in safety regulations and practices and informs them of changes and updates.

16. Maintain City Boulevard Trees.

17. Performs and/or supervises the setting up and taking down of election booths, tables, chair, etc. for city elections.

18. Purchases and maintains operating supplies, materials, and equipment.  Makes recommendations to City Administrator and/or City Council.

19. Coordinates and attends Public Works Meetings.  Attends Council meetings upon request as needed. 

20. Assists all other Departments as may be required.

21. Attends seminars, conferences and meetings to keep abreast of trends and developments in the Department.

22. Performs the duties of subordinates as may be necessary.

23. Performs duties under adverse conditions and follows an irregular schedule on occasion.

24. Puts up and takes down festive decorations and banners as necessary.

25. Schedules work and manpower.
26. Responds to emergencies of the Department or others as may be required.

27. Keeps work area in clean and orderly condition.

28. Establishes safety program and conducts meetings

29. Supervises or performs other city-related work, as necessary.

Minimum Qualifications:

1. Graduation from High School or GED equivalent

2. Have a minimum of two (2) years of university, community college, trade school, or technical college experience in heavy equipment mechanics, and four years appropriate experience, or the equivalent in experience. 

3. Possession of a MN Class A commercial driver’s license. 

Desired Minimum Qualifications

1. 
Tanker endorsement

2. 
Certifications for FEMA NIMS training, Work Zone Safety, Confined Space, 
Excavation and Trenching, Fall Protection, Lock-Out Tag-Out, OSHA-10 Hour 
Training, Substance Abuse DER’s and Supervisors Training, Traffic Signage and 
Inspection, and Pavement Management Systems.

3. 
Experience with Microsoft Word, Excel, Outlook, internet searching, and social 
media.

Knowledge Skills and Abilities

1. Considerable knowledge of the materials, methods, and techniques used in public works maintenance activities.

2. Considerable knowledge of occupational hazards and safety precautions of the work.

3. Considerable ability to communicate with and relate to the public, city officials, administrator, contractors, and other municipal employees.

4. Knowledge of principles and practices of public works administration.

5. Have the skills and technical knowledge to exercise judgement in the operation and maintenance of powered mobile equipment, planning and scheduling of operations and maintenance, prepare records, schedules, and estimates where a thorough knowledge of operations is required.

6. Ability to plan, organize, and supervise the work of subordinates.

7. Ability to communicate effectively, orally and in writing.
8. Ability to stay abreast of current development in the public works field.

9. Ability to read and prepare blueprints, drawings, and specifications.

10. Ability to perform duties, on occasion, under adverse conditions and to follow an irregular schedule.

11. Physically fit to perform strenuous work.
Physical Demands

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is frequently required to use hands to finger, handle, feel or operate objects, tools, or controls; and reach with hands and arms.  Physical activities include climbing, balancing, stooping, standing, walking, pushing, pulling, lifting, reaching, fingering, grasping, kneeling, crouching, crawling, balancing, sitting, and repetitive motions.  Also includes the necessity to communicate by talking, hearing/listening.  Specific vision abilities required by this job include close, distance, color, and peripheral vision; depth perception; and the ability to focus, for operation of machines and equipment, determination accuracy and thoroughness of work, and observation of general surroundings.

The employee must frequently lift and/or move up to 25 pounds, and occasionally lift weights up to 100 pounds.  

Work Environment

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee frequently works near moving mechanical parts or in outside weather conditions.  The employee is subject to inside and outside environmental conditions including extreme cold, extreme heat, humidity, rain/wet weather, noise vibration, hazards, atmospheric conditions, dust/dirt, grease/oils, fumes, toxic or caustic chemicals. The noise level in the work environment is moderately noisy.  
Selection Guidelines

Formal application, rating of education and experience; oral interview; background checks; pre-employment physical; and job-related tests may be required.

The duties listed above are intended only as illustrations of the various types of work that may be performed.  The omission of specific statements of duties does not exclude them from the position if the work is similar, related or a logical assignment to the position.

The job description does not constitute an employment agreement between the employer and employee and is subject to change by the employer as the needs of the employer and requirements of the job change.
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